
 

  

Reports 

 Present the results of an investigation 

 Are a  formal way of writing up research 

or a project 

 Are a way of presenting and analysing 

information, data or statistics 

 Are normally written in the third person 

 Follow a formal structure (see opposite) 
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Why write essays? 

 Forces you to organise your 
thinking and develop your ideas 

 Gives feedback on how well you 
understood the topic and your 
strengths/weaknesses 

 Use it for revision for exams 
 Gives you an opportunity to use 

and demonstrate your analytical 
and creative skills 

  

What is the question asking me? 

What are the key words? 

Does the question have several parts? 

 How much depth should I go in to? 
 

Interpretation 

 

 

 

 

 

 

 

 

 

Books; Journals/magazines; Websites; Online databases 

Ask a librarian or see our guides on Research Methods for 
more tips 

Research 

Planning 

Writing 

  Use your plan 

Write in one go 

Avoid repetition 

Allow for new ideas 
 

Checking/Changes 

  Have a break then re-read what you’ve written 

Does it make sense? 

Is the writing clear? 

DOES IT ANSWER THE QUESTION?  
 

    

Brainstorm Select ideas to use 
Plan conclusionPlan argument/paragraphs 


